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Fall Conference Vendor Guidelines

Credential Counselors and Analysts of California (CCAC) is pleased that your organization is participating in our annual fall conference. The popularity of vendor participation in our conference increases each year and we welcome you. CCAC’s Annual Fall Conference gives your organization exposure to members in California including School District Offices, County Offices of Education, Institutions of Higher Education, Induction organizations (formerly BTSA), and other agencies working in the education field.

The following guidelines are designed to assist in planning your set-up and presentation area. They are also designed to help the all-volunteer Conference Committee by giving direction directly to the vendors.

We appreciate your compliance to these guidelines.

1. Set up time for all vendors begins at 11:00am on Tuesday the week of conference. You are encouraged to arrive promptly and complete your set up as quickly as possible because conference participants will already be walking through the vendor areas.

2. Tables will be assigned to vendors on a first come first served basis. The vendor’s name will be posted on their table(s) and the location may be determined by requirements requested by the vendor such as electrical outlets, wall area for projecting images, number of tables, etc.

3. Any additional presentation items, such as easels, must be set up behind the table and out of the flow of traffic.

4. Vendors may not attach anything to the walls or any other part of the hotel in any manner.

5. Small giveaways are encouraged to promote the vendor’s services. If you plan to have materials sent to the hotel, please make sure they do not arrive before Thursday, October 6th, three business days before the first day of the conference (Tuesday, October 11th). 
6. Vendors may not offer promotional items that require any kind of raffle. This type of activity could compromise CCAC’s not-for-profit status.
7. All presentation areas must be completely cleared from the hotel by 5:00pm on Thursday of conference.

